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Please also attach the following:
1. Short program description (500 words or less) for website

1. Written narrative describing the proposed program that includes:
1. Your experience in the proposed location.
1. How the courses will be enhanced by being taught in the proposed location.
1. Excursions and how they relate to the courses.
1. Potential universities/partners where classroom facilities may be available (if applicable)
1. How lodging and meals will be handled (where will the students sleep, how will meals be provided?)
1. Participant Eligibility Requirements
5. Minimum GPA:  
5. Class Standing (ex. Soph, Grad, etc.):  
5. Prior Language or Pre-requisites:  
5. Any special academic or physical requirements/restrictions:

1. Preliminary budget worksheet. Please work with the Assistant Director of Study Away and your College’s Budget Coordinator to develop a detailed program budget. 

1. Program itinerary (dates, city, country)
1. Course syllabus clearly indicating 
4. contact hours
4. learning outcomes. The syllabus should contain detailed information about course schedule (delivery method) and instructional topics provided to assess in learning outcomes.
4. the link between the planned excursions/program activities and the student learning outcomes/objectives
4. assessment methodology of learning outcomes

1. Syllabus for each course being proposed for program


NOTE:  Faculty must be aware that leading a faculty-led study away program is very consuming of both time and energy. Prior to the faculty led study away program, faculty members will recruit students, organize program specific orientation meetings, and work with the Assistant Director of Study Away and Department Chair / Director on program content. Faculty are primarily responsible for program recruitment.  During the program, faculty will teach and supervise students.  Supervision includes enforcing a code of student conduct and helping to resolve myriad student issues. Upon return, faculty will provide a written summary of the program.



