WebEx Meeting Instruction Example

We will meet during our normal class time of [insert date and time]. The meeting will be recorded.
MEETING AGENDA
· Group project Q&A
· Exam 2 review
HOW TO PARTICIPATE
Meeting Link: [Add your WebEx meeting link here]
If you have trouble with the audio on your computer, you can also access audio by phone:
· +1-415-655-0003 US TOLL
· +1-855-282-6330 US TOLL FREE
· Access code: [Add your meeting access code.]
If you can not participate in the meeting, please email your questions or comments to me at least one day before the meeting. 
If you would like to have a technology practice session to make sure you can participate in the online meeting, please email me at [insert your email address.]

