Digital Material Assessment Tool for Digital Accessibility

This tool is designed to help you conduct a self-assessment of any and all digital materials by guiding you through a systematic review of your digital content for accessibility barriers, with the goal of achieving compliance with the Web Content Accessibility Guidelines (WCAG) 2.1 Level AA success criteria. Please be mindful that this is general guidance that assumes all other factors are equal, and there may be other considerations to take into account. Risk assessment is a subjective process, particularly when combining information across dimensions. Successful completion of and compliance with all success criteria addressed in this tool does not does not alleviate a user’s responsibility to complete a manual check of their digital material. All content creators and users of this tool are responsible for their own familiarity with and understanding of WCAG 2.1 Level AA.

For more information, visit and review the Web Content Accessibility Guidelines 2.1 Level AA. For more resources, visit the Purdue University Fort Wayne Digital Accessibility Website.

Instructions

[bookmark: _Hlk208219914]To complete this assessment, use your best judgment, and consult with leadership, colleagues, and experts as necessary. For each criterion, record your completion status / compliance status, and testing method. This assessment tool should supplement a complete manual audit of any and all courses and all course materials.

Tips: Use automated checkers, in conjunction with manual testing. While reviewing your course, please keep in mind WCAG’s POUR principles: perceivable, operable, understandable, and robust.

[bookmark: Text5]Course Name and ID:       

[bookmark: Text6]Date of Review:       

General Prioritization
	Criterion
	Status (Completed / Not Completed)

	Delete or remove outdated digital course materials
	

	Select accessible reading material
	

	To begin, run accessibility checkers on all documents
	




Content Prioritization

This order of criteria in this section is not meant to provide order of importance; instead, the criteria are meant to help users evaluate higher priority items or items that may be addressed first.

	Criterion
	Status (Completed / Not Completed)

	Syllabus
	

	Content that is used as a template has been prioritized over individual pieces of content
	

	Content that is required to be used has been addressed
	

	Content used by the largest audience has been addressed first
	

	Content that is used frequently has been addressed before content that is rarely used
	

	Content without readily available accessible alternatives has been prioritized over content that has readily available accessible alternatives
	

	Content that is being newly created has been addressed first
	

	Content that will continue to be used for a long time has been given higher priority than content that will stop being used soon or will only be used for a one-time event
	

	Content that acts as a gateway to get to other content has been prioritized over content behind it
	


Perceivable
	Criterion
	WCAG Reference
	Compliance Status (C / PC / NC)
	Testing Method / Tool

	All images have appropriate and meaningful alternative text
	1.1.1
	
	

	All hyperlinks display meaningful text where imbedded instead of the URL
	2.4.4
	
	

	Audio/video content includes accurate captions or transcripts
	1.2.2 and 1.2.5
	
	

	The meaning of content is not conveyed by color alone (information or a prompt is not conveyed by color alone)
	1.4.1
	
	

	Text has sufficient contrast against background
	1.4.3
	
	

	Text is resizable up to 200% without loss of content
	1.4.4
	
	

	Use of headings is hierarchical and semantic
	1.3.1
	
	

	Content reflow is accessible
	1.4.10
	
	




Operable
	Criterion
	WCAG Reference
	Compliance Status (C / PC / NC)
	Testing Method / Tool

	All functionality is available by keyboard
	2.1.1
	
	

	No content flashes more than 3 times per second
	2.3.1
	
	

	Consistent navigation across pages and modules
	2.4.3
	
	

	Clear and descriptive page titles and headers are used
	2.4.2
	
	

	Reading order is logical and intuitive
	
	
	




Understandable
	Criterion
	WCAG Reference
	Compliance Status (C / PC / NC)
	Testing Method / Tool

	Language of page is identified (e.g. HTML language attribute)
	3.1.1
	
	

	Unusual words, abbreviations, or jargon are explained
	3.1.3
	
	

	Instructions are clear and consistent
	3.3.2
	
	




Robust
	Criterion
	WCAG Reference
	Compliance Status (C / PC / NC)
	Testing Method / Tool

	Content is compatible with screen readers
	4.1.2
	
	

	Forms and quizzes have appropriate labels and instructions
	3.3.2 and 4.1.2
	
	

	No accessibility issues are present in embedded tools or Learning Tools Interoperability (LTI) integrations
	4.1.2
	
	




Scoring & Summary
	Total Criteria:
	

	Compliant:
	

	Partially Compliant:
	

	Not Compliant:
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