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Log into your AIM 
Student Portal

AIM STUDENT PORTAL

https://augusta.accessiblelearning.com/PFW/
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Scheduling Exams

Please note:

▪ Students can schedule their exams within AIM AFTER their instructor has 
completed the DAC Testing Instruction Form. If the form is not filled out the 
student will not have access to schedule exams.

▪ You cannot schedule exams later than 3 business days without approval from 
the DAC. Approval will only be granted for exams/quizzes that the instructor 
has scheduled within 3 business days of the exam date.

▪ You can choose the date/time and which accommodations you would like to 
utilize on the exam. 
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After logging into your AIM Student Portal

Navigating the “Alternative Testing” Tab in the AIM Student Portal

▪ Testing Instruction Form(s)

• Select course from drop down 
menu for which you would like 
to schedule a quiz/exam then 
click “Schedule an Exam” 
button.
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After logging into your AIM Student Portal

Navigating the “Alternative Testing” Tab in the AIM Student Portal

▪ Exam Details

• Select assessment type from drop down menu.

▪ Date

• Enter date you are requesting to take exam/quiz in 
Month/Day/Year format (i.e., 12/31/2010).

▪ Time

• Choose time you are requesting from drop down 
menu.

▪ Services Requested

• Your approved accommodations appear here. Check 
all that apply.

▪ Additional Notes

• Any explanation that you deem necessary can be 
added to this box. 
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After logging into your AIM Student Portal

Navigating the “Alternative Testing” Tab in the AIM Student Portal

▪ Term(s) and Condition(s)

• Important details for testing in the DAC are listed 
here. These must be checked off to submit your 
request. 

• Please read through these and refer any questions to 
dac@pfw.edu or 260-481-6657.

▪ Submit Request

• To submit your exam request, click the “Add Exam 
Request.”
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After logging into your AIM Student Portal

Navigating the “Alternative Testing” Tab in the AIM Student Portal

▪ Confirmation

• After the exam request is submitted, you will see 
a green checkmark at the top of the page with a 
message saying “System Update is Successful”
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Viewing Upcoming Exams

How to:

▪ You can view upcoming exams 
and modify or cancel them by 
going to the “Alternative 
Testing” tab shown previously.
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QUESTIONS?
Contact the Disability Access Center:

• Email: dac@pfw.edu

• Phone: 260-481-6657

• Location: Walb Student Union, Room 113
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