
Kettler Hall, Room 172  |  2101 E. Coliseum Blvd.  |  Fort Wayne, IN, 46805-1499 
o: 260-481-6140  |  e: vcsa@pfw.edu   |  pfw.edu/student-affairs  |  EA/EOU

Vice Chancellor for Student Affairs

 

 

 

Student PPE Protocol & Mask Distribution  

Face masks are required by everyone on campus when inside university buildings at all times. Additionally, 
masks are required by everyone on campus outdoors when social distancing is not possible. A student’s 
failure to comply with this protocol may result in disciplinary action through the existing disciplinary 
process. The Dean of Students office will address student violations as outlined below. Specific disciplinary 
sanctions will be handled on a case-by-case basis beginning with a warning letter up and through removal 
from Student Housing and/or separation from the University.  

If a student requests an exemption from wearing a mask due to a disability, faculty should 
refer students to Services for Students with Disabilities (SSD), Walb Union 113, 260-481-
6658, ssd@pfw.edu. Upon receiving a request for a medical exemption to the face mask policy, SSD 
will meet with the student to find a solution that meets ADA requirements while protecting the welfare of the 
campus community.  

Following are steps faculty and staff should take in responding to a student not wearing a mask while on 
campus.  

Step 1: Ask the person to follow the university’s established expectations. 

• Remind the student of the university face mask policy and request compliance in a polite and caring 
manner. Examples of ways to address this include: 

o Purdue Fort Wayne requires that all individuals on campus maintain appropriate social 
distancing and wear a face mask at all times. Will you please assist us in keeping our 
community safe?  

o I understand that you do not want to miss this class/program/meeting, but for the safety of our 
community, I cannot let you continue attending this class/program/meeting until you follow 
the appropriate expectations set for all students, faculty and staff at Purdue Fort Wayne this 
semester. There are one-time use masks at the following locations:  

▪ Walb Union Information Desk 
▪ Kettler Hall Enrollment Services Center Desk  
▪ Gates Fitness Center Desk  
▪ Helmke Library Service Desk  

Step 2. Inform the person on the importance of following the expectations.  

• Share with the person the importance of protecting Purdue Fort Wayne students, faculty, and staff as 
well as the university policy for mask wearing. http://pfw.edu/coronavirus  

• Let the student know they must leave the building/class/meeting/program they are in to pick up, and 
put on, a one-time use mask prior to returning. 

 



 

Page 2 of 4 

 

Step 3: Refer the person to the appropriate resource. 

• If after educating and asking a student to follow the expectations outlined in the university policy 
they refuse to do so, please let them know that they will be referred to the Office of Dean of Students 
for potential disciplinary action which could include removal from in-person instruction and other 
potential disciplinary action.  

o Given that you continue to refuse to follow the directives that have been outlined to keep our 
community safe, I have no choice but to refer you for disciplinary action with the Office of 
the Dean of Students.  

• You may make a referral by completing a Covid-19 incident found at http://pfw.edu/reporting  

• If after following these steps, the individual continues to not follow the PPE policy or leave the 
building/classroom/program, please call the University Police non-emergency line at 260-481-6827.  

 

Student Reusable Mask Distribution 
Purdue Fort Wayne students will pick up their masks at gold information tents during the below times. 
Indiana University Fort Wayne students will have their masks mailed to them. A check-in system will 
be used for students to swipe or sign in when they pick up their two masks.  

Week of August 17 
- Housing residents will be given theirs in their move in packs 
- Student Athletes will receive theirs at athlete equipment distribution 
- International Education incoming students will be given theirs during orientation 
- Incoming Honors Program participants will receive theirs at the start of their program week  
- First-year students attending the Campus Connections Open House August 21st will receive theirs 

at check-in 
 

Week of August 24 

 

Day Time Location 

Monday 8:30am-2:00pm Science Mall 

Monday 4:00pm-6:15pm Near Obelesque (Between KT/ETCS) 

Monday 4:00pm-6:15pm Helmke Library Entrance Pad 

Tuesday 8:30am-2:00pm Science Mall 
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Tuesday 4:00pm-6:15pm Near Obelesque (Between KT/ETCS) 

Tuesday 4:00pm-6:15pm Helmke Library Entrance Pad 

Wednesday 11:00am-2:00pm Science Mall 

Wednesday 4:00pm-6:15pm Near Obelesque (KT/ETCS) 

Wednesday 4:00pm-6:15pm Helmke Library Entrance Pad 

Friday 11:00am-2:00pm Science Mall 

Saturday 7:30am-9:30am Kettler Hall 1st Floor Lobby 

 

Week of August 31 
 

Monday 9:00am-12:00pm Science Mall 

Monday 4:00pm-6:00pm Near Obelesque (Between KT/ETCS) 

Monday 4:00pm-6:00pm Helmke Library Entrance Pad 

Tuesday 11:00am-2:00pm Science Mall 

Tuesday 4:00pm-6:00pm Near Obelesque (Between KT/ETCS) 

Wednesday 10:00am-2:00pm Science Mall 

Thursday 11:00am-2:00pm Science Mall 
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Information for Managing Classroom/Co-Curricular Behavior 

Disruptive classroom/co-curricular behavior or failing to meet reasonable behavioral expectations set forth 
by university personnel have the potential to harm the learning environment for other students and to create 
unsafe conditions for all involved. It is important for university personnel to address concerning behavior 
early on and to solicit assistance when necessary. The Office of the Dean of Students provides these 
frequently asked questions to consider: 

What are examples of disruptive behavior? 

• Yelling and/or screaming during class/co-curricular experience  
• Threats of violence or physical assault  
• Failing to meet expectations  
• Actions that intimidate and/or harasses others  

 
How can I prevent disruptive behavior? 

• Communicate your expectations early, both verbally and in writing via your syllabus/program mats. 
• Model the same behavior you wish students to display 
• Solicit feedback from students and build relationships 
• Discuss consequences that will occur for failing to abide by expectations  

 
How should I confront issues of disruption? 

• Stay calm and listen to concerns expressed/acknowledge the feelings but stay consistent and firm 
• Request that the student comply with the request or make them aware that they will need to leave the 

space until they can comply 
• Follow up with the student regarding the concern. Request that they comply. Emphasize that 

policies and standards are in place to ensure optimal student safety and success. 
• Understand that stress is oftentimes at the root of disruptive behavior. Be willing to acknowledge and 

understand the stress that may be occurring in a student’s life, leading to this behavior. 
 

What should I do after a disruption? 

• Report and document the details of the situation to the Office of the Dean of Students. DOS staff will 
review the report and follow-up with the student as appropriate.  

• For all COVID-19 related reports, please use http://pfw.edu/reporting  

• CARE Team http://pfw.edu/care 
CARE (communicate, assess, refer, educate) team assists and support students in crisis and 
gets them the guidance they need to navigate unexpected life events, personal crises, etc.  

• After considering other options and examining personal biases, it may be appropriate to 
contact the University Police Department in those situations where an individual becomes 
threatening. 


