CELT:

Poll Everywhere for PowerPoint on Windows Guide

Objectives
By following the guide, you will be able to:

Part 1: Install Poll Everywhere for Windows PowerPoint

Part 2: Login to Poll Everywhere for Windows PowerPoint

Part 3: Inserting instructions slides

Part 4: Insert existing Poll Everywhere activities into your PowerPoint
Part 5: Create new Poll Everywhere activities within your PowerPoint
Part 6: Present activity and clear activity responses

Part 1: Install Poll Everywhere for Windows PowerPoint

1. Go to the software center and search Poll Everywhere.
2. Click the “Poll Everywhere for Windows Add-in” icon.

I; Software Center -

PURDUE

FORT WAYNE

(R Applications n )
All Required
~

I3 Operating Systems
press the enter key.

|* Installation status

Type search term and

L& Device compliance

£ Oopt Click the icon to see the
prons install button.
Poll Everywhere for

Windows Add-in...

3. Click the install button.

Go to https://www.polleverywhere.com/app

Click the “Learn more” button for Poll Everywhere for PowerPoint (Windows).
Click the “Download for Windows” button.

Follow the prompts to install the app.
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Part 2: Login to Poll Everywhere for Windows PowerPoint

NOTE: Once the app has finished installing, open PowerPoint. You will now see a “Poll
Everywhere” tab. Follow the steps to sign into your Poll Everywhere account.

1. Click the “Poll Everywhere” tab; and select the “Log in” icon.
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2. In the Poll Everywhere pop-up window, add your “pfw.edu” email address.

3. Click the Next button.
4. Click the “Log in with Purdue University Fort Wayne” button.
@ Poll Everywhere
Login

Email or username
jiax@pfw.edu

Log in with Purdue University Fort Wayne

Use password instead

5. Login using your university credentials in the university's central authentication system.

Username:

Password:

Forgot password?
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6. Confirm that you authorize Poll Everywhere account for an external app in the new pop-

up window.

Poll Everywhere is trying to
connect with an external app.

Xiaokai Jia (jiax@pfw.edu) (5> Logout

You are about to authorize katiejia's Poll Everywhere account from an external

app. To keep your account secure, let us know if this is you.

7. A Success message will show in the pop-up window. If you encounter any issues, please

contact the helpdesk.

Part 3: Inserting instructions slides

With the Poll Everywhere for Windows app, you can insert an instruction slide into your deck
which shows your audience how to join your presentation. The instruction slide is handy to

show students how to join.

1. Open a new or existing PowerPoint presentation.
2. Navigate to “Poll Everywhere” tab; click “Insert;” then select “Instructions.”
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3. Click the “Insert slides” button in the bottom right corner of the app. [Note: The Poll
Everywhere app shows you what the instruction slide will look like. The specific
instructions depend on your activity response settings.]
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4. A placeholder slide is inserted into the presentation slide deck.

Note: If you plan to share the presentation file with your students, you can manually add your
own instructions with clickable links.

Part 4: Insert existing Poll Everywhere activities into your PowerPoint

1. Open a new or existing PowerPoint presentation.

2. Click the “Poll Everywhere” tab. [If you are not yet logged in, click the Log in button to
login with your PFW credentials. Refer to Part 2.]

3. Click on “Insert” and then select "Activity" from the dropdown list.
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4. Select the activities you want to insert by clicking the checkboxes then tap the Insert
button in the bottom right.
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5. If your activities are organized by folders, click the folder name to view and select
activities in the folder.

After all the activities you selected have been inserted, slides with mockups of your
activities appear on the deck. Each activity has its own slide. Blue placeholder marks in
the corners of the slide tell the system where to display your activity. (Note: The Survey
placeholder looks a bit different.)

Uy g
Which of the following relation is a function? /7

/ \

Powersd hv ‘h Pall Fvarvwhare
.. Start the presentation to see live content. For screen share software, share the entire screen. Get help at pollev.com/app ..

Note: The placeholder image is a screenshot of your activity that you insert into the
presentation.
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Part 5: Create new Poll Everywhere activities within your PowerPoint

1. Open a new or existing PowerPoint presentation.

2. Click the “Poll Everywhere” tab. [If you are not yet logged in, click the Log in button to
login with your PFW credentials. Refer to Part 2.]

3. Click on “Insert” and then select "Activity" from the dropdown list.
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4. Inthe “Poll Everywhere” pop-up window, click the “New Activity” button. [Note: You
can also Create a new folder or click a folder name to view and create activities in it.]
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5. Follow the prompts to create an activity. This example shows the multiple-choice
guestion with a correct answer.
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6. After the question is created, click the “Save” button on top right corner.
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7. Scroll down to customize your activity settings as needed.

0 Cancel m

@

Edit activity

-+ Add option 2l Reorder options
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Response settings

Allow changing answers

Allow participants to undo their response and respond again.

Show title only on live chart OFF

" 8]

Encourage students to be in class by only showing the activity title on the live chart.
Students will have the title hidden on their own devices.

Limit responses per person

;

8. Preview the activity. You can make more changes by using the buttons on top.
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9. After changes are made, click the “Insert slides” button.
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10. Choose the Activity flow to finish. [Note: The default flow is recommended for
simplicity.]
Part 6: Present activity and clear activity responses

1. Open the PowerPoint file.
2. Switch to “Slide Show/Presentation” mode to collect live responses.

You can do this in three ways.

e Press the F5 Key.
e Click the “Start From Beginning” button on the top right corner.

Start From Beginning (F5)
D = Start the show from the first slide.
Copy [=IREset

M anar m T

e Click the “Slide Show” button at the bottom right corner.
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Slide Show 9:40 AM
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Note: If you edit your activity, you can update the image. On the Poll Everywhere tab
click the “Sync” button. The placeholder image you are focused on will be updated.
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3. In the Slide Shor or Presentation mode, move your mouse to the bottom of the screen
to show instructions, responses, and the correct answers.

@ Instructions Responses Correctness E More

4. [Use as needed] You can also clear the responses by clicking the “More” option with
three horizontal dots. [NOTE: The existing responses will be deleted from the
presentation and Poll Everywhere site.]

¢ Visual settings
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& Instructions
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