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myIPFW 

myIPFW provides a number of features designed to 

help students/faculty interact with IPFW or with 

people at IPFW more effectively. 

Log in to myIPFW 

1. Open a web browser. 

2. Enter https://my.ipfw.edu in the address 

field. 

3. Enter your IPFW username and password. 

4. Click SIGN IN. 

Changing myIPFW password 

1. Go to myIPFW. 

2. Click Change Password at the bottom of the 

page. 

3. Enter your IPFW username and current 

password in the Username and Current 

password field. 

4. Enter your new password in the New 

password field. 

5. Re-enter your new password to confirm. 

6. Click Change my password. 

Forgot your username or password 

 For faculty and staff: 

o Go to the Help Desk (KT206) with a 

photo ID to have your password 

reset. 

myIPFW channels 

Channels provide at-a-glance information with click 

through to expanded content or other web 

resources. 

Modify Channel Layout 

1. In myIPFW, click the Content Layout link 

under the my.ipfw logo. 

2. To add a new channel: 

a. Locate the desired column and 

click New Channel at the bottom 

of the column. 

b. Select a category (some categories 

require sub-category) from the 

drop-down list. 

c. Click Go. 

d. Select the channel from the list. 

e. Click Add Channel. 

f. Set the frame height. 

g. Click Finish. 

h. You need to re-log in to myIPFW to 

see the new layout. 

3. To move a channel 

a. Click the arrow buttons in the 

channels to move the channel to 

the desired place. 

4. To remove a channel 

a. Click the X button in the desired 

channel to remove it. 

 

Adding printers 

Note:  The Novell iPrint client has to be installed 

first. 

1. In myIpfw, go to My Home tab. 

2. Under the Information Technology 

channel, click the My Printers link. 

3. Click the name of the printer you would like 

to install. 

4. Under Printer operations, click the Install 

printer link. 

5. Click OK. 

6. Sign out of myIPFW and close the browser. 

Access My Files 

1. In myIPFW, click the My Files icon on the 

upper right corner. 

o The Authentication Required 

window will open. 

2. Enter your IPFW username and password. 

3. Click OK. 

4. Locate your files from the left list. 

5. Double-click the file on the right side to 

open. 

6. Click the Logout icon  to leave My 

Files. 

Uploading Files 

1. In myIPFW, click the My Files icon on the 

upper right corner. 

o The Authentication Required 

window will open. 

2. Enter your IPFW username and password. 

3. Click OK. 

4. Navigate to the desired folder. 

5. Click the File link > Upload. 

6. Click Browse… and locate the desired file. 
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7. Click Upload. 

8. Click the Logout icon  to leave My 

Files. 

Creating New Folders using My Files 

1. In myIPFW, click the My Files icon on the 

upper right corner. 

a. The Authentication Required 

window will open. 

2. Enter your IPFW username and password. 

3. Click OK. 

4. Navigate to the desired folder. 

5. Click the File link > New Folder. 

6. Enter the folder name. 

7. Click OK. 

8. Click the Logout icon  to leave My 

Files. 

Open myIPFW E-mail 

1. In myIPFW, click the E-mail icon in the 

upper right corner. 

2. Select the folder from the left list. 

3. Double-click the mail on the right side to 

open. 

Compose a new mail 

4. In myIPFW, click the E-mail icon in the 

upper right corner. 

1. Under the Mailbox tab, click New…  

2. Enter the recipient in the To field. 

3. Compose a message. 

4. Click Send. 

Delete a message 

1. Log in to myIPFW. 

2. Click the E-mail icon. 

3. Select the desired mail. 

4. Click the Delete icon . 

o Or, right-click the mail > click 

Delete. 

Searching Messages 

1. In myIPFW, click the E-mail icon in the 

upper right corner. 

2. Enter the keywords in the Find text field. 

 

3. Click Find. 

o The search result(s) will appear. 

 


