
OFFICE OF ACADEMIC AFFAIRS MEMORANDUM
No. 89-4

September 27, 1989

(Supersedes Vice Chancellor's Memorandum
No. 83-4, September 9, 1983)

ACCREDITATION VISIT EXPENSES

The following standard policies and procedures will be henceforth used for the visits associated with accreditation. 
Prior to the scheduled visitation, there will be a letter of agreement setting forth the financial arrangements
between the University and members of the accreditation team.  The letter of agreement should delineate what
expenses will be reimbursed to team members.  This may include such items as meals, lodging, and transportation. 
An honorarium may be specified in lieu of expenses to be paid each team member.  On some occasions a flat fee
will be paid to the accreditation agency and the agency then covers team members' expenses.  General funds of the
university may be used to cover the types of expenses outlined above.

Individual staff and faculty members' expenses incurred in accommodating accreditation team members may not be
reimbursed from general funds.  This type of expense (normally luncheon or dinner costs) must be reimbursed
from non-appropriated (foundation) funds or absorbed as personal expense.  The maximum amount of allowable
reimbursement to faculty and staff members for meal costs will be the same as that allowable for recruiting
activities.  These amounts currently are:

Breakfast $ 6.00

Lunch 6.00

Dinner 12.00

The number of hosts for accreditation members' meals should not exceed three campus staff and/or faculty
members with the understanding that one will be the department or division chairperson, one the dean, and one a
faculty or staff member of the academic unit.  Exceptions to this number should be cleared in advance with the
Vice Chancellor for Academic Affairs.  To obtain reimbursement for hospitality (host) expenses, receipts should be
forwarded to the Office of the Vice Chancellor for Financial Affairs following the accreditation visit.

_____________________
Mark S. Auburn
Vice Chancellor for Academic Affairs


