
2445 Woodwind Drive 
Hoagland, IN  46825 
November 23, 2004 
 
Ms. Jennifer Hundahl 
Partner 
Dewey, Cheatam and Howe Brokerage, LLP 
1400 Broad Street 
New York, NY  10004 
 
Dear Ms. Hundahl: 
 
I received your name from Jane Doe in the office of Career Services at Indiana University-Purdue 
University, Fort Wayne. As a senior graduating this coming May from Indiana University, Fort 
Wayne, I am greatly interested in careers using my economics degree. As an alumna of IPFW 
who also majored in economics, I am hoping that you could share your insight and knowledge 
about your own career path with me. 
 
I am considering a move to New York City after graduation in May, and would like to discuss 
where to look for employment opportunities and what steps I can take to prepare myself for a 
career in New York. I am exploring which career path to pursue.  Securities, trading, and 
investment banking all sound interesting to me at this point, but I want to get a clearer sense of 
direction, as I hope to be interviewing with companies soon. I would like to get your advice on 
the long-term career implications of each path as well as a better understanding on the day-to-day 
activities of a broker. I am also greatly interested in learning how you started out and hearing any 
advice you could give me for living and working in New York.  

 
I have enclosed my résumé so that you will have some of my background information. I am 
planning to come to the New York area for a few days over the university’s break. If possible, I 
would like to set up a time to speak with you while I am there. I will call you next week to see if 
we can arrange a mutually convenient time to meet. In the meantime, if you would like to contact 
me, please do so. I can be reached at (260) 432-5211, or you can e-mail me at 
kellymiles@ipfw.edu. Thank you for considering my request. 

 
Sincerely, 
 
 
 
Kelly Miles 
 
 
Enclosure 
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