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STEP 1: Do I Have A Case? 

Here is what the Judicial Court can do. Make sure your complaint or request fits into one of the 
following: 
 

1. Bill of Rights, Section 6: The Court shall be responsible for the review of any document 
or action of the Student Government. 

2. Rule on the constitutionality of any decision made by any officer, member, or branch of 
IPSGA. 

3. Rule on matters concerning any and all rules and regulations of any branch of IPSGA in 
regards to decisions or actions taken by any member of the Student Government. 

4. Act as an appeals court for all election disputes. 
5. Preside over impeachment proceedings. 
6. Issue advisory rulings on proposed constitutional amendments. 
7. Issue advisory rulings pertaining to the constitution on any proposed legislation, policies, 

or actions. 
 
If one of these applies to your complaint or question, you can file a motion for the Court to 
hear your case! 
 

 
STEP 2: I Have A Case, Now What? 

Now that you have a case, you need to fill out the Motion to File document and deliver it to 
Walb 225 (the Student Government Office) or email it to stugov@ipfw.edu.  
 
Ok, now grab your Motion to File Document (hopefully you got it in electronic form). Here is 
how to fill it out! 
 

1. Do not fill out the upper right hand section with case number, room, and date. This is for 
the Courts use.  

2. Under Petitioner, put your name. Yes that’s you! 
3. Under Respondent, put the person’s name or group of people’s names that you are filing 

the complaint against. This is also the same as the defendant. If you are filing a Motion 
for a question and not a complaint, just leave this part blank. 

4. Under Motion To/For, the first line is for your name. Delete the petitioner, and replace it 
with your first and last name.  

5. List what you are motioning for on the next line. Don’t be afraid of the Motions, you 
will probably be using the first or last one in almost every instance. Select one of the 
below motions to file: 

a. Motion for Complaint ( a request that you can present a complaint against another 
party) 

b. Motion to Compel (a request that the Court order your opponent to respond to 
your request for documents or to answer questions) 

c. Motion for Default Judgment (request that the Court enter a judgment against the 
other party for failing to file a pleading or defense) 
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d. Motion to Dismiss (a request for the Court to dismiss a case based on procedure 
or voluntary withdraw) 

e. Motion for Enlargement of Time (a request that the Court extend the time allotted 
to respond or perform some action) 

f. Motion for Judgment on the Pleadings (a request that the Court rule in your favor 
based on the briefs filed without hearing oral argument) 

g. Motion for a More Definite Statement (a request that the opponent change a 
vague or ambiguous pleading) 

h. Motion for a Certified Question (a request that the Court issue an advisory ruling 
on constitutionality) 

6. List the jurisdiction that you have. It’s one of those first 1 through 7 items in Step 1. They 
are found in Section 3 of the Court’s Bylaws or in the Constitution. Yes, you need to find 
the item in the Constitution or in the Court’s Bylaws. If you need help, send an email to 
jcourt@students.ipfw.edu.  

7. State the question(s) presented for review or the complaint being brought up. 
8. Include a summary of your argument, be brief, but ensure that your argument on why you 

should be heard and why your point is the correct point is in there! 
9. List the relief you would like. What outcome would you like the Court to take on your 

behalf. This is a request. 
10. Do not fill out the bottom, this is for the IPSGA office to use when they receive your 

document. 
11. Email the Motion to File to stugov@ipfw.edu or print it off and drop a copy off to the 

Student Government Office, Walb 225. 
 
Hey, you made it! You have successfully filed a motion with the Judicial Court. 
 

 

STEP 3: I Filed My Motion, When Will I Know 
What Happens? 

 
Congratulations, you’ve made it this far. The Court will decide to hear your case as soon as 
possible, and depending on how many motions are filed, it may take some time. The Court will 
decide on whether to hear your case within two weeks at the most! You may request to be 
notified when the Court will meet to decide if they will hear your case by emailing 
jcourt@students.ipfw.edu. The Court will not automatically send you a notification on when they 
will be discussing your motion. 
 
If the Court decides to hear your case, they will place it on the docket (that means calendar) and 
schedule a formal hearing. You will be notified of this date prior to the hearing to allow ample 
time for you to submit a brief, collect any evidence you wish, and prepare for your case. If the 
Court decides not to allow your motion, you will be notified of this as well within a reasonable 
time frame.  
 
So, the Court is going to allow you to proceed and grant you time for oral argument – that’s 
great! If you are the petitioner you have up till three days before your hearing to file a brief. Get 
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out your Brief on the Merits document (hopefully its electronic) and let’s begin. The instructions 
are found in the document itself, just follow along and you’ll be fine. Remember, if you have 
questions, you can email jcourt@students.ipfw.edu. If you are a defendant in a case, you may 
submit a reply brief up to two days before the hearing.  
 

 
STEP 4: I’m at the Hearing, What Do I Do? 

First off… get there early; fifteen minutes should be plenty of time. Make sure when you address 
the bench (the justices) you stand up. Also, address all remarks to the Chief Justice or the witness 
and never to the opposing side. You are not permitted to speak with anyone in the audience once 
the hearing begins either.  
 
Prior to the oral argument beginning the Chief Justice will call you up to the bench and ask you 
and the opposing party if you are ready and give you a summary of some key rules. If both sides 
are ready to proceed, you will be seated and the Court will be called to order. The Chief Justice 
will take a roll call of the justices and then issue the charge against the defendant. 
 
You and your witnesses will be sworn in prior to speaking. This will only need to be done once, 
not every time you speak.  
 
The Petitioner will then begin with his/her opening statements. Keep it brief and concise; think 
of it like an introduction to an essay. Tell the Court what happened briefly and why you are right 
and that you will show the Court that you are correct in your position. 
 
The Defendant will then begin with his/her opening statements. Again, be brief and concise. 
 
The Petitioner will then begin their examination of witnesses or state in detail the arguments of 
his/her case. This is where you should elaborate and provide your evidence. 
 
The Defendant will then be given a chance to state their argument against yours and call any 
witnesses they wish.  
 
Be familiar with the Court’s Simplified Rules of Evidence. You will be given a copy. This 
provides common objections and allows you to block some evidence of the other party and may 
assist you in winning your case. 
 
Once both sides have finished with their examinations, they will give a closing argument. This is 
simply a summary of your case, the facts, and the evidence you presented and reaffirming that 
you are correct and the Court should side with you. The Petitioner will give closing arguments 
first and then the Defendant.  
 
Afterward the Justices will have a time to ask questions of both sides as they see fit. Once the 
Court is satisfied with their questions they will adjourn the Court and the Justices will meet in 
private to deliberate the outcome of the case.  
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STEP 5: The Hearing is Over, Now What? 

The Court will try to return an opinion (whether they will side with you or against you) as soon 
as possible; however, this may take a week or two. Once the opinion is finished, the Court will 
send you and the other party a copy. The decision will be binding upon both parties and failure to 
comply may result in further disciplinary action. If you are not satisfied with the outcome, you 
may appeal the case to the Campus Appeals Board within eighteen days. If you have any 
questions regarding the opinion, email jcourt@students.ipfw.edu. 
 

 
Your Rights 

You have the right to the following: 
1. To know the nature of the complaint against the defendant. 
2. To know the time and place of alleged violations. 
3. To know the name of the petitioner who filed the complaint. 
4. The exact date, time, and location of any scheduled hearings and/or pre-hearing 

conferences. 
5. To know what written documents the petitioner/defendant must submit to the court either 

at the hearing or prior to. 
6. Both parties are entitled to be assisted by counsel or an advisor. 
7. Both parties will have the opportunity to present argument in oral and documentary form 

and call witnesses to testify. 
8. Both parties have the right to discovery of evidence and are entitled to request and 

receive all relevant documents and a list of witnesses that the opposing party will use. 
9. To know the current Justices of the Court and that impartiality of a Justice may be 

challenged in open court. 
10. Access to the IPSGA Constitution and all Rules and Procedures of the Court. 
11. The defendant has a right to request a closed hearing. 
12. The burden of proof lies on the petitioner. 
13. Hearings shall be held within ten days after the filing of a formal motion to the Court. 
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