
Using the #WhatsNext Templates 
You will need Photoshop CC to use the templates. Contact ITS if you need help upgrading or downloading 

Photoshop CC. 

Instructions 
First, you need to convert your picture into the correct size. You can see an image size cheat sheet here.  

For Instagram our template is 612 x 612 pixels (the largest size you can use is 1080x1080, but since 

Instagram scales them down to 612x612 anyway, that’s the size we’ve chosen). For Twitter, the optimal 

size is 440x220 pixels. 

Instructions for using the #whatsnext templates for Instagram and Twitter are virtually identical. 

We’ve provided the standard images with signatures for each department. If anyone wishes to have any 

individual pieces (the design or signatures on a transparent background) contact us. 

Scaling Images 

 If you need help rescaling your images, there are many resources available: 

 Adobe’s official instructions 

 YouTube tutorial (by me! Specifically for resizing based on our specific dimensions). 

 

Using the #WhatsNext Images  

 You need will need to open both the image and the #whatsnext template in Photoshop CC. 

 Template location Click Here 

o Left click on your department’s image and save it in a location you can easily find again 

(the desktop is always a fine option) 

 Opening Images in Photoshop 

o Open Photoshop by clicking on the icon 

o Go to “File” and “Open”  

o First open the template (wherever you have saved it) 

o Then open the image you want in the background (wherever you have it saved) 

 Combining Images 

o You should now have two tabs available in Photoshop (under the toolbar at the top) 

o Click on the image and use the marquee tool to select the image (left toolbar) 

 Select by dragging around the image in the grey area 

o Once the image is surrounded by a dotted line, press Ctrl+C to copy 

o Click on the #whatsnext template tab 

o Press Ctrl+V to paste 

 Layering Images 

o On the bottom of your right-hand-side toolbar, there should be a tab called “layers” 

 It’s probably already selected, but if not, click on the layers tab to make it  

active 

o Click and drag the template layer so that it’s placed above your image. 

https://helpx.adobe.com/photoshop/using/resizing-image.html
https://www.youtube.com/watch?v=4Cx92AIpeds
http://www.ipfw.edu/departments/coas/whatsnext/media-resources


 The End? 

o If your picture was already set to the 612x612 pix, then you should be done!  

o If your image needs resized, then you just need to make sure when you look at the 

layers panel, the image (rather than template) layer is highlighted 

 If it is, then just press Ctrl+T to get your resizing bounding box. 

 Go to the corner of the box so that your arrow looks like this: 

  Then click and drag to resize.  

 Tip: After clicking, but before dragging, press and hold the shift key, 

which will force the picture to resize proportionally and not become 

skewed. 

 Saving! 

o Now just go to File: Save and change “Save as type” to jpg.  

o And you’re ready to post the image to social media! 


